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Conditions

Information contained in this guide is confidential in nature and is not to be disclosed or
duplicated, in whole or in part, for any purpose whatsoever, without written consent of
National Informatics Centre(NIC). Receipt of this guide is considered acceptance of these

conditions.
Accuracy

All information in this guide is based on the latest product information available at the
time of printing. NIC has carefully reviewed the accuracy of this guide, but cannot be

held responsible for any omissions or errors that may appear.

NIC reserves the right to revise this publication and make changes in its content without

notifying any person of such revision.
Trademarks

The mark National Informatics Centre, the National Informatics Centre logo, and all
other National Informatics Centre marks, are trademarks or registered trademarks,

owned by National Informatics Centre, India.
Support
The Help Desk will be your first point of contact at NIC.

Telephone: For any queries, please call 24 x 7 helpdesk No.: 0120-4200462, 0120-
4001002

Email: Kindly send your Technical queries to cppp-nic@nic.in

National Informatics Centre,
Department of Information Technology
Ministry of Communications and Information Technology
A-Block, CGO Complex, Lodhi Road, New Delhi - 110 003, India
© 2008 Tenders NIC, All rights reserved.
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1 Publish Tender

Department Users with Procurement Officer Publisher role can only publish the tenders.
To publish tenders:

1. Select the ‘Publish Tender’ tab from the left panel on the dashboard screen.

System displays the Publish Tender screen.

TENDER MANAGEMENT

User Management Specrfy the require C|ICk th|S button
» | My Accounts Publish Tender Search Criteria to fetCh the
- -~ search result

Tender Management

s Create Tender / Tender List

g ©1r=h Tender f::;::‘[d Tender Category -5t LE|
+ | Published Tenders
Keyword
|EEEERLE “tender reference no.
» | AOC for ePublishing Click this button to Clear | Search
s | AOC for Rate Contract Clear a” the f|e|ds
Corrigendum | — — >
» | Create Corrigendum 5.No | Tender Id Tender Reference Number | Tender Title g@g;{w view /.
» | Publish Corrigendum 1 2015_DEIT_284047_1 No. 4(1)/2015-RSU Limited Tender for Services _TJ
Comprehensive AMC of
3 | Corrigendum Published List ;;‘Sdfsi.hnttnn Window
Air-conditinne
2 2014_B* ) - Services &)
ERY’ Click this button to view Goods 2
4 the details and publish Goods &)
the tender 4
Figure 1: Publish Tender screen
On the publish tender screen,
2. Enter the required search criteria.
3. Click the ‘Search’ button.
System displays the search result in a table.
’Z"
4. Click the *View' icon = corresponding to the required tender.

Alternatively, click the *Cancel’ button to exit.

System displays the tender details as shown in the below figure.
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TENDER MANAGEMENT
User Management S
+ My Accounts

Tender Details
Tender Management
> Create Tender Tender List
< Back

s> | Publish Tendar

Department of Electronics and Information Technology(Deity]||National Infarmatics

s | Published Tenders Eczani==iEm Ehaw Ceantre

» | Tender Status Tender Reference Number  No. 4(1}/2015-RSU

Tender Id 2015_DEIT_284047_1

» | AOC for =Publishing
- Tendar Type Limitad. Form of contract Works
# | AOC for Rate Contract
Tendar Catagory Sarvicas MNo. of Covars 2
T — Genaral Technical Itamwise Technical
No No
. Evaluation Allowed Evaluation Allowed
# | Create Corrigendum
N Is Multi Currency Allowead
B EiEi=h Comigendnm Payment Mode Offline e Een Mo
» | Corrigendumn Published List Is Multi Currency Alloveed | |
For Fes =
Payment Instruments Cowver Details, No. Of Covers - 2
Offfine | |S.No Instrument Typ= Cover | covar Document Type Description
1 Demand Draft Eaey
1 Fee/Precual .pdf Containing
JTechnical Earnest Money
Deposit (EMD)
vide demand draft
alang with the
forwarding letter of
company
= Finance .pdf Containing PRICE
COMMERCLAL
BID as per
Annexure A and B
Tender Fea Details, [Total Fee (INR)* - 0.00] EMD Fee Details
Tender Fes(INR) |0.00 wAT o.o00 | EMD 15,000 EMD Exemption Mo
- Charme [ IR Amount(INR) Allowed
Processing 0.00 = 0.00 | EMD Fee Type fizcmd EMD Percentage | NA
Fee(INR) charges(INR) EMD Payable To |DDO EMD Payabla At JAIRPUR
Fee Payable To Y Fee Payable At Y y;?pUR
Tender Fee MNA

Examption
Allowed

Figure 2: Publish Tender - Tender details screen - 1
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Figure 3: Publish Tender - Tender details screen - 2
On the publish tender - tender details screen,
5. Click the *‘Publish Tender’ button.
Alternatively, click the *Back’ button to go to previous screen.

System publishes the tender, sends a confirmation mail, and displays a success

message as shown below.
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eTendering System Government of Tamil Nadu
Date: 22-Dec-2011

Dear Mr/Mrs. sankar k,

Sub: Intimation for the limited tender published

We would like to inform you that the following limited tender has been published in the tender site
http://I| lhost: ni .

Org/Dept/Div/iSubDiv : NIC/NIC

Tender Title - testlimi

Tender Id :2011_NIC_2320_1
Tender reference no : samlimit

You are requested to take necessary action in this regard.

In case of any clarifications & feed back, you may contact Tender Inviting Authority(TIA) or email to
deptuser10@nic.in to serve you better.

We wish you all the best,

Click here to login eTendering System

Thanks

C

c

(Tender Inviting Authority)

[Note : This is an auto generated mail from the eprocurement system. Please do not reply to this e-mail id.]

Figure 4: Confirmation mail

@ You have published the Tender successfully.

Click here to check Published Tender List

Figure 5: Success message

6. Click the ‘Click here to check Published Tender List’ link to view the
published tenders.
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wel : bsi t@nic. E Ti

Government LaZtEi)urSw?\ ! 153un2016 02:18 BM 15 Jun 2016 14:25:07 # Home [3 Logowt

ePublishing e :
Svstem ePublishing System, Government of India

TENDER MANAGEM™

I User Management

Click here to view
+ | My Accounts © pPublished T4 .
I > published tenders
Tender Management

» | Create Tender / Tender List

Published tender is
rch

Qed in the table
Tender Id

Keyword

» | Publish Tender
» | Published Tenders
+ | Tender Status Keywoard finds match in tender title and tender reference na.

» | AOC for ePublishing

4 | AOC for Rate Contract

I Corrigendum The latest 20 tenders are displayed below. Click on sear

ith required details for listing specific
tenders.

» | Create Corrigendum Published Tender List

+ | Publish Cerrigendum S.No | Tender 1d Tender Reference Number Tender Title E“;?;‘;;w Published Date | View

4+ | Corrigendum Published List 1 2016_DEIT_118868_1 NICHQ/Auction/01/2016 Tender for Goods 09-Jun-2016 @
disposal of 11:28 am

obsolete
furniture/ misc./
Electrical items
2 2016_DEIT_117132_1 NIC/LIB/Newspaper/2016 Sealed Goods 03-Jun-2016 @
quotations for 02:26 PM
Disposal of
Newspapers.,
Magazines,
Waste Papers
and Obsolets
Boolks of NIC

Library
3 2016_DEIT_114368_1 NIC/TPS/2016/06 Comprehensive  Services 01-Jun-2016 @
AMC and 02:52 BM

Figure 6: Listed Published Tenders screen

The dept user now can go to http://eprocure.gov.in/epublish/app site and check the
tender is getting scrolled under latest tenders option as shown in the below figure.

Government of India

al Public Procurement Pghl

(ePublishing)
« Kindly not
. following m
Published tenders and st
Reports Welcome tn/ CRPP ~ePublish corrigendum scrolling
The Central Public Procurement Portal of Dept User Login
to publish their Tender Enquiries, Corrige on th e hO me page .
migrate to total electronic procurement
Rules and Procedures Security Til

Please Click here once, before
login to ensure that any
Download 1 atest Tenders ,‘ Latest Tenders information that is cached (stored)
3 = > on your Browser is erased and will
Tender Title Reference No Closing Date Bid Opening Date ok Sl st o

jiendess iiviomation 2. Quotations are invited Login ID * “:l
for Supply of 15KVA UPS

24-Jan-2015 02:00 24-Jan-2015 02:30
System to BEML, KGF K0 /EMN/1001816117 PM PM Password® [ ]
Tenders by Value Complex Login

3. Supply of Fillar Flate as 19-Jan-2015 02:00 19-Jan-2015 03:00

= 1-46/ST/2014-15 Forgot / UnBlock Password?

Tenders by Classification Pei eSS & Lt i I G —
More... Search with Tender Reference noftender
id/Title/Description

Tenders in Archive

A _Latest Siiédar |

Tender Search

Downloads Corrigendum Title Reference No Closing Date Bid Opening Date
Lommercial Bia FOMMat LU/LI-BPK/NW/KFP/ ZU14-15/02 12:30 PM 12:45 PM
(Annexure-XI) % S

Announcements 3. Further Revised
Technical Bid Format  CO/IT-BPR/NW/RFP/2014-15/02 Taareolst  [eranais
(Annexure-IX) - 2
Recognitions

4, Revised MAF Format 06-Jan-2015 06-Jan-2015
(Revised Annexure-TrT) CO/TT-BPR/NW/RFP/2014-15/02 12:30 PM 12:45 PM

Figure 7: Homepage with Published/Latest Tenders

7. Click the ‘Tender Title’ link to view the published tender details.

CPPP User Guide -Tender Publishing Version: v1.09.04 Page 7 of 9



http://eprocure.gov.in/epublish/app

National Informatics Centre Central Public Procurement Portal

30-Dec-2014 Search | Latest Active Tenders | Tenders by Closing Date | Cormrigendum | Results of Tenders & Home

Government ePublishing System
& Print
Repoits O Tender Details
Tenders by Location Basic Details
S g_rg_ap'lza'tinnfl?gp_arh'nent{ i Informatics Centre
Tenders by Organisation n
Tender Reference Number Test/Tender/29/2014
Tenders by Classification Tender Id 2014_NIC_19026_1
Tender Type Limited Tender Form Of Contract Supply Mo. of Covers 2
T o i e Tender Category Goods TIs Resubmission Allowad Yes Is Withdrawal Allowed No
P - General Technical .
Is Offline Submissicn Allowed Mo Evaluation Allowed No Templats Name Nil
Tenders Status Payment Mode Offline Is Multi Currency Allowed  No Currency Name il
Cancelled Tenders
Downloads Payment Insbrumenis
S.No Instrument Type Cover Type Description Document Type
Announcements 1 DD - Demand Draft Fee/PreQualfTechnical EMD .pdf
_ Registration
2 BC - Bankers Chaque Cortificate .pdf
Awards
2 Finance Price Bid .pdf
Site compatibility
Tender Fee Details, [Total Fee - 500] EMD Fee Details
P P
india.gov.in Tender Fes (INR) 500 Surcharges (INR) EMD Amount (INR) 5,000 EMD Examption Yes
The national pertal of India Allowed
Processing Fes N Any Other Tax /[ MA
(INR) Charges (INR) EMD Fee Type fixed EMD Percentage NA
Figure 8: Published Tenders details screen - 1
Item Details
Title Supply of computers
Work Description  Supply of computers
Pre Qualification  Please refer Tender documents
Tender Value Not Indicated Period OF Work(Days) 120 Bid Validity(Days) 180
Product Category Computer- HW Product Sub Category NA Contract Type Tender
:e Bid Mesting NA Pre Bid Meeting Address NA Bid Opening Place New Delhi
Location New Delhi Pincode 0 Pre Bid Meeting Date NA
Critical Dates
Published Date 30-Dec-2014 10:30 AM Bid Opening Date 08-Jan-2015 02:00 PM
Document Download / Sale Start Date  30-Dec-2014 10:30 AM Document Download / Sale End Date 08-Jan-2015 02:00 PM
Clarification Start Date NA Clarification End Date NA
Bid Submission Start Date 30-Dec-2014 10:30 AM Bid Submission End Date 08-Jan-2015 02:00 PM
NIT Document
- Document
S.No Document Name Description Size (in KB)
er_Creation_Form.pdf
1 er_Creation_Form.pd NIT 188.0
A
Work Item Documents
Document
S.No Document Name Document Type Description size (in KB)
1 AOC.pdf g Tender Documents Tender Document 78.0
Tender Inviting Authority
— Click this button to
Address return to home page /

\_/\" “« Back

Figure 9: Published Tenders details screen - 2

8. Click the ‘Back’ button.
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System navigates to Latest Active Tenders screen. User can search required tenders,

view the tender details and other important information.

Search | Latest Active Tenders | Tenders by Closing Date | Cormigendum | Results of Tenders

Enter the required
search criteria

_wettVe Tenders
Tenders by Location
Search\
Tenders by Organisation Tencer D
Tender Title
Tenders by Classification

Tenders in Archive

The latest Tender Qoo

Government ETendering a0 Tstou .
Tenders Status

Bid
Cancelled Tenders - ePublished Submission Tende

Select S0rtna 0pON () py e Dt ) Closing Date O Tender D

Click this button
to clear all fields

r
Opening Title and Ref.No./Tender Id

Date tri\lfgrg Date Orgn./Dept.{ Div.
Click this link to view == - ; -
- e SUDDy O COMpUtErs . .
tender details - 'OZ'ﬁEJ'IrJ:Mm N5 [estTender29014] ?:Eﬁgal Informatics LB
T - : 07:00 PM_[2014 NIC_19026_1] :
= = ar TRJEEI /
C!lck t!ns button to ) 9 DEC_ 2014] NC /0 B
Awards view signature details
‘_ 014 0Janans5 R 'i?JPPL‘f'OFTFEfF" Click this button to
Site compatibility 3 %g-ggcm%ﬂm é?-ﬂ%"pﬁms 215 - KARERA QM TENDE view NIT document
pa ' ' 05:00PM [2014_NIC_19019 1] .
) v A 24.Dac-2014  10-Feh-2015 AFeb- [nurchase 1 (465656561 | -

th Home B ContactUs & SkeMap

Government ePublishing System

Click this button
to return to

~+Back
home page

~Clear | Search

_Uirectorates, Organisations, Institutions an?” asof

Click this button to
fetch the search result

Corrigendum View NIT

Figure 10: Latest Active Tenders screen

On the Latest Active Tenders screen,

9. Enter the required search criteria.

10. Click the ‘Search’ button to fetch the result.

11.Click the ‘<Tender Name>' link to view the tender details.

Alternatively,

= Click the ‘View Signature’ icon

= Click the *Corrigendum’ icon

= (Click the *‘NIT Document’ icon

to view the corrigendum details.

to view the signature details.

to view the NIT document details.

= Click the *‘Back’ button to go to Homepage.
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